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Process and Regulations: 

Virginia law requires registration with the Office of the Secretary of the Commonwealth prior to engaging in lobbying, unless he or she satisfies 
one of the exemptions set forth in §2.2-420 of the Code of Virginia.  A lobbyist is any individual who is employed in any manner or who is 
reimbursed for expenses, or who represents an organization, association or other group for the purpose of influencing or attempting to influence 
executive or legislative action through oral or written communication with an executive or legislative official; this includes anyone who solicits 
others to influence an executive or legislative official. 

There is a $50 fee for each principal that you will represent.  You must register for each principal on whose behalf you will be lobbying.  All 
lobbyist registrations are required annually and expire April 30.  One who engages in lobbying entirely outside the capital city must register within 
fifteen days of engaging in lobbying.   

The Secretary of the Commonwealth offers and encourages online registration, provided that you have a valid email address.  You can register 
online by clicking on the following link: 

www.commonwealth.virginia.gov and selecting the Lobbyist link located to the left of the screen. 

 

 

 

 

 

http://www.commonwealth.virginia.gov/


Step #1:  In order to use the online registraton portal you will need to create an user account by clicking on BEGIN NEW 
REGISTRATION.  If you have already created an account, please click on LOGIN TO EXISTING ACCT.    

 

 



Step #2:   First-time users will need to provide their name, business address, city, state, zip code, and business telephone number.  You will also 
need to provide a valid email address/password.  Once all required information has been provided, please click CREATE ACCOUNT 

 

.  

TIP: the information that you provide in the account set up screen can be used in the Lobbyist section of the registration 
process, which will save time in completing the registration. 



Step #3:  Once you have created your account, you will receive an Activation email, which will provide you with further instructions on how to 
finalize your account.  The email will come from noreply@governor.virginia.gov.   If you do NOT receive the email, please check your spam/junk 
folder.  

 

 

 

 

 

 

mailto:noreply@governor.virginia.gov


Step #4:  Once you receive the Account Activated screen, you are now free to login and register 

 

 

 

 

 



Step #4:  Returning users will need to provide their email address and password and click Log On.  If you have forgotten your password, please 
click Forgot Password and a temporary password will be emailed to you. 

 

 



Step #5:  After you have provided your email address and password, you will see the following screen.  If you would like to proceed with creating 
your registration form online, please click My Registration Forms link located to the left of the screen.   

 



Step #6:  To add a new registration, please click Add New Lobbyist Registration  

 

 

https://solutions.virginia.gov/Lobbyist/Registration/Edit/5eb6aa67-24d9-4830-8aea-a26ca2c0074d
https://solutions.virginia.gov/Lobbyist/Registration/Edit/5eb6aa67-24d9-4830-8aea-a26ca2c0074d


Step #7:  Wizard:  Follow on screen instructions to advance through each page.  Please click NEXT (bottom right) to begin filling out your 
registration 

 



Step #8:  You will need to provide the name of your principal/client that you will be lobbying on behalf of, as well as the type of business in which 
the principal is engaged.  You can also click to the right of the drop down menu to see if your principal is already in the system.  If not, then you 
will need to type in the name of your principal.  Once you have completed this page, please click NEXT (bottom right of the screen). 

 



Step # 9:  If you check the box I am the principal authorizing officer for this registration, the contact information that was entered in the Create 
Account screen will populate the fields below.   

 



Step #10:  Check the box to use the principal authorizing officer, or search for an existing contact by typing in the box below. If the contact does 
not appear in the list you can create a new contact.  

 



Step #11:  Please list the full name(s), business address, and telephone number(s) of all OTHER individual(s) who are registered to lobby on 
behalf of the PRINCIPAL 

 



Step #13:  If you click on the box I am the lobbyist for this registration, the contact information from the Create Account screen will populate the 
following fields, including the email address.  After you have completed this section, click NEXT. 

 



Step #14:  Check the box to use lobbyist, or search for an existing contact by typing in the box below. If the contact does not appear in the list you 
can create a new contact.  After you have completed this section, click NEXT. 

 



Step #15:  For this item, you will need to provide the matters and purpose for which you expect to lobby.  After you have completed this section, 
click NEXT. 

 

 



Step #16:  Please check ONLY one.  If you selected EMPLOYED, please provide your job title.  After you have completed this step, click NEXT. 

 



Step #17:  Before you can sign and submit your registration, you must first PREVIEW your registration.  This is an example of a registration 
form in PREVIEW status. 

 



Step #18:  After you have PREVIEWED your registration, please type your name exactly as it appears in the form into the boxes below and then 
click SUBMIT.   

 



Step #19:  In order to submit your registration, you will need to click OK.   

 



Step #20:  You now have the option of PAY NOW or PAY LATER.  If you select PAY LATER, your registration is NOT accepted as filed 
until the Office of the Secretary of the Commonwealth receives the registration fee.  

 



Step #21:  If you chose to PAY NOW, you will have the option of paying for some or all of your registrations in one transaction.  Click the List 
all payable registrations tab and you will be provided with a list of your registrations that you can pay for.   

 

 



Step #22:  You have the option of paying for all or some of your registrations.  Once you have chosen the clients that you would like to pay for, 
click PAY SELECTED tab.   

 

 

 



Step #23:  You will be provided with a list of the number of registrations and the total amount due.   

 



Step #24:  You will need to provide your credit card (Visa, MasterCard, or AMEX) payment information.  Once you have provided your 
payment information, click PROCESS. 

 

 



Step #25:  You will be provided with a confirmation receipt.  If you would like to go back and pay for additional registrations, please click Return 
to Registration List  

 


